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AGENDA

• OSHA Recordkeeping, Electronic Submittal, and Severe Injury Reporting 
Requirements

• Safety Policies

• Employee Training

• Safety Inspections

• OSHA’s Top 10 most Cited Standards for Warehouses



OSHA RECORDKEEPING
1904.4 

• OSHA 300 Log of Work-Related Injury and 
Illnesses

• OSHA 300a Summary of Work-Related 
Injury and Illnesses

• Posted February 1st – April 30th

• OSHA 301 Injury and Illness Report

Fatality

Loss of Consciousness

Cases with Days Away From Work

Cases with Restricted Work

Medical Treatment Beyond First Aid



RECORDKEEPING
COMMON QUESTIONS

• Multiple Business Establishments – 1904.30(a)
• Must keep a separate OSHA 300 Log for each establishment that is expected to be in operation for one 

year or longer.

• Covered Employees – 1904.31(a)
• Labor, executive, hourly, salary, part-time, season, or migrant workers
• Employees not on payroll that you supervise

• Change in Ownership – 1904.34
• Record and report for the period that you owned the establishment
• When sold, transfer to the new owner

• Record Retention – 1904.33(a)
• Keep for five years



ELECTRONIC SUBMITTAL
MARCH 2 DEADLINE

• Establishments from 20-249 employees 
in certain high-hazard industries.

• Establishments more than 250 
employees submit.

• Proposed March 30, 2022
• Establishments with 100 or more 

employees in new appendix of high 
hazard industries must submit their 300, 
300a and 301.

Certain High Hazard Industry
4931 – Warehousing and Storage



SEVERE INJURY REPORTING

• Fatalities
• 8 Hours

• In-Patient Hospitalization, Amputation, or 
Loss of an Eye

• 24 hours

• Report online or by phone at OSHA.GOV

• Report to state that the incident occurred in

• Motor vehicle incidents not included.
https://www.osha.gov/injuryreporting/



SAFETY POLICIES
COMMON LIST OF TOPICS

• First Aid/CPR 
• Blood Borne Pathogens if trained in First 

Aid/CPR/AED
• Electrical Safety
• Emergency Action Plan
• Employee Injury Reporting Procedure
• Fall Protection
• Fire Prevention/ Fire Extinguishers
• Hazard Communication
• Hot Work Permit Program
• Ladder Safety
• Lock-Out/Tag-Out 
• Lock-Out/Tag-Out Procedures

• Personal Protective Equipment
• Powered Industrial Trucks (Forklift)

Optional Topics:
• Ergonomics
• OSHA 10/30 Hour – General Industry
• Slips, Trips and Falls
• Consensus Standards (e.g. ANSI/NFPA)
• Cold/Heat



SAFETY TRAINING

• New Employee Orientation

• Changes in Policy or Procedure

• Annual Training Topics

• Lock-Out/Tag-Out
• Authorized
• Affected 

• Forklift 
• Classroom
• Practical Training
• Evaluation



SAFETY AUDITS 

• Daily Inspections
• Forklift

• Weekly Checks
• First Aid Kits
• Eye Wash Stations

• Monthly Checks
• Extinguishers
• Exit Signs/Lighting

• Facility Inspection



OSHA MOST CITED STANDARDS FOR WAREHOUSING
FEDERAL OSHA OCTOBER 2020 – OCTOBER 2021

Standard Average Citation Value*
Powered Industrial Trucks $4,293
Hazard Communication $1,017
Handling Materials – Housekeeping & Secure Storage $4,168
Emergency Exit Routes $2,886
Electrical Safety $3,290
5(a)(1) General Duty Clause $4,837
Portable Fire Extinguishers $2,606
Wiring Methods $2,309
Respiratory Protection $1,271
Personal Protective Equipment $14,393

* Calculated by number of citations issued/total amount of penalties



Severe Injury Report

Employee Complaints

Referrals

National/Local Emphasis 
Program

WHY MIGHT OSHA SHOW UP?



GREAT RESOURCES

OSHA| osha.gov

National Safety Council| nsc.org

American Society of Safety 
Professionals
Assp.org

Trusted Partners

Vendors



CONTACT SAFETY SARAH

Safety Sarah Allender
Safety Nerd, TrueNorth
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